Effective 4-1-06

Revised 4-1-08

Revised 1-1-09



HOMEDALE JT. SCHOOL DISTRICT #370



Meal/Mileage/Travel Reimbursement Request

Employee’s Name (printed)
     

MEALS & MILEAGE
	Date
	Breakfast

*See below
	Lunch

*See below
	Dinner

*See below
	Miles

Traveled
	Point of Origination
	Point of Destination
	Purpose of Trip

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     


	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     


*Low Cost Locations = $36.00/day     High Cost Locations = $46.00/day     …..ITEMIZED RECEIPTS MUST BE ATTACHED.….
           (IRS Publication 1542 - High-Low Method -- see back side)

OTHER EXPENSES (Lodging, airfare, etc.)

(Itemized Receipts must be attached)

	Date
	Paid To
	For
	Amount

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Meals (itemized receipts required)
$
     

     
 miles traveled 

@ 
45.5
 cents/mile
$
     
Other expenses itemized

above (itemized receipts required)
$
     
TOTAL
$
     
I hereby certify under penalty of perjury that this is a true and correct claim for necessary expenses incurred by me and that no payment has been received by me on account thereof.


Approved (Supervisor’s Signature)


Employee’s Signature


     


     


Account # to be Charged


Date

Localities Eligible for High Per Diem Amount Under the High-Low Substantiation Method

(Effective October 1, 2005)

	Per Diem Locality
	Effective Date of

	State
	Key City
	County and/or Other Defined Location
	High Rate

	AZ
	Phoenix, Scottsdale
	Maricopa
	1/1 - 3/31

	CA
	Napa
	Napa
	All year

	
	San Diego
	San Diego
	All year

	
	San Francisco
	San Francisco
	All year

	
	Santa Monica
	City limits of Santa Monica
	All year

	CO
	Aspen
	Pitkin
	12/1 - 3/31

	
	Crested Butte, Gunnison
	Gunnison
	1/1 - 4/30

	
	
	
	12/1 - 12/31

	
	Silverthorne, Breckenridge
	Summit
	1/1 - 3/31

	
	
	
	12/1 - 12/31

	
	Steamboat Springs
	Routt
	1/1 - 3/31

	
	
	
	12/1 - 12/31

	
	Telluride
	San Miguel
	1/1 - 4/30

	
	
	
	10/1 - 12/31

	
	Vail
	Eagle
	1/1 - 3/31

	
	
	
	12/1 - 12/31

	DC
	Washington, DC (also the cities of
	
	All year

	
	Alexandria, Fairfax, and Falls Church, and

the counties of Arlington, Fairfax, and

Loudoun, in Virginia; and the counties of

Montgomery and Prince George’s in

Maryland)
	
	

	FL
	Key West
	Monroe
	All year

	
	Miami
	Miami-Dade
	1/1 - 4/30

	
	Naples
	Collier
	2/1 - 3/31

	
	Palm Beach
	Palm Beach (also the cities of Boca Raton, Delray Beach,
	2/1 - 3/31

	
	
	Jupiter, Palm Beach Garden, Palm Beach Shores, Singer

Island, and West Palm Beach)
	

	IL
	Chicago
	Cook, Lake
	1/1 - 6/30

	
	
	
	9/1 - 12/31

	LA
	New Orleans
	Orleans, St. Bernard, Jefferson, and Plaquemines Parishes
	1/1 - 5/31

	
	
	
	10/1 - 12/31

	MA
	Boston, Cambridge
	Suffolk; City of Cambridge
	All year

	
	Martha’s Vineyard
	Dukes
	7/1 - 8/31

	
	Nantucket
	Nantucket
	6/1 - 8/31

	MD
	Counties of Montgomery and Prince
	
	All year

	
	George’s
	
	

	
	Baltimore
	Baltimore; Baltimore City
	All year

	
	Cambridge, St. Michaels
	Dorchester, Talbot
	6/1 - 8/31

	
	Ocean City
	Worcester
	6/1 - 9/30

	ME
	Bar Harbor
	Hancock
	7/1 - 8/31

	NH
	Conway
	Carroll
	7/1 - 8/31

	NJ
	Cape May, Ocean City
	Cape May
	7/1 - 8/31

	NY
	Floral Park, Garden City, Glen Cove, Great

Neck, Roslyn
	Nassau
	All year

	
	Lake Placid
	Essex
	7/1 - 8/31

	
	Manhattan
	Boroughs of Manhattan, Brooklyn, Queens, the Bronx, and

Staten Island
	All year

	
	Riverhead, Ronkonkoma, Melville,

Smithtown, Huntington Station,

Amagansett, East Hampton, Montauk,

Southampton, Islandia, Commack,

Medford, Stony Brook, Hauppauge,

Centereach
	Suffolk
	All year

	
	Saratoga Springs, Schenectady
	Saratoga, Schenectady
	7/1 - 8/31

	
	Tarrytown, White Plains, New Rochelle,

Yonkers
	Westchester
	All year

	PA
	Philadelphia
	Philadelphia
	All year

	RI
	Jamestown, Middletown, Newport
	Newport
	5/1 - 10/31

	
	Providence
	Providence
	All year

	UT
	Park City
	Summit
	1/1 - 3/31

12/1 - 12/31

	WA
	Seattle
	King
	All year


