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At the end of a marking period, you may want to print a hard copy of the final grades or see 
the distribution of the final grades earned in your classes. The Instructor Course Final 
Grade Summary report will give you the information you need in an easy to read format.  

To generate the report, follow these steps: 
 
 In the Instructor Suite, click the Reports tab 

 
 Click the Instructor Course Final Grade 

Summary button 
 
 
 
 In the Report Parameters pop-up,  choose the details 

you want on the report: 
 

o Select one or more courses: 
each course will be summarized individually 

 
o Select the Print Options:  

include absence and tardy info, print points 
possible, points earned and/or 
percentages 

 
o Select desired Marking Periods 

 
 

 
 
 Click OK. The report is presented in pdf format for printing.  

 
Here’s an example of a report showing Semester 1 grades for a class: 
 

 


