Lumen  PpINT STUDENT PROGRESS REPORTS

In the Lumen Instructor Suite, you can print Progress Reports for your students to include only
your own class grades or all class grades. Follow these steps:

e To print Progress Reports for all students in one class or multiple classes:
e In the Instructor Suite, click the Reports tab at the top of the screen
e There are two types of Progress Reports — My Class Only or All Classes
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The All Classes report shows progress grades in all of a student’s classes.

e Click the button for the desired type of Progress Report
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The Lumenation Job Queue is used to help manage requests that might bog down the server. The My Classes
Only report can be quite large so it is sent to the server to be run as the server has time. Typically, it will be
completed in a few minutes.
e Toview and print the My Classes Only report, click the Lumenation Job Queue
Lumenation Job Queue button in the system tray at the bottom
right corner of the Lumen desktop.

e Inthe few minutes it takes for the report to be OV [
created, the Lumenation Job Queue shows that
itis Waiting. . .

e Once completed, click the Open file button in
the right column to open and print the reports.
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e To print Progress Reports for an individual student (or parent):
¢ Inthe Instructor Suite, open the Course in which the student is enrolled
e Click the Class Roster — Reports button
o A student list with multiple columns of icons displays
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e Click an icon next to the student’s name in the appropriate column for the desired report:
e The first column - My Class Only Progress Report — shows detailed progress for that
student in only the current single class (see example on previous page)
e The second column — Progress Report — shows overall progress grades in all classes in

which a student is enrolled.

Progress Report Parameters ULl o 4

¢ Inthe dialog box, the current course is checked |l L Dl
on the left side, other courses are not available IO L.01 TR U £ @t
for selection. 100,41 Economics [ a=
e Select the desired Marking Period(s) on the 11821 Health 4 s
right to include in the report LT et o e
) N 121.21 Practical Health [ a4
e Click Print Report 121,71 Practical Health [ sz

e Only the single student’s report will be created
for printing

128,61 Psychology
187.41 Practical Economics

503,31 World Geography

(" dose ) Print Report y




